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Admission Policy

1. Introduction

This Admission Policy complies with the requirements of the Education Act 1998, the Education
(Admission to Schools) Act 2018 and the Equal Status Act 2000. In drafting this policy, the board of
management of the school has consulted with school staff, the school patron and with parents of
children attending the school.

The policy was approved by the school patron on January 2023. It is published on the school’s
website and will be made available in hardcopy, on request, to any person who requests it.

The relevant dates and timelines for admission process are set out in the school’s annual admission
notice which is published annually on the school’s website at least one week before the
commencement of the admission process for the school year concerned.

Notices will also be placed in the Parish Newsletter, at the entrance of the local Montessori/Play
School and at the school entrances to notify parents that the school is accepting enrolment
applications for the coming year. The enrolment process is by written application only. Completed
application forms should be returned by the date given in the Admissions Notice. All applications
must be fully completed for consideration.

This policy must be read in conjunction with the annual admission notice for the school year
concerned.

The application form for admission is published on the school’s website and will be made available in
hardcopy on request to any person who requests it. This form will accompany the letter of offer that
will be sent to parents/guardians of successful applicants. The completed registration form must be
returned to the school within the timeline specified in the letter of offer. Failure to do so will be
interpreted as a refusal of the offer to enrol.

The address at which the applicant resides will be the address used only by the school for
correspondence regarding enrolment.

The completion of an enrolment application form or the placement of your child’s name on a list,
however early, does not confer an automatic right to a place in the school.

2. Characteristic spirit and general objectives of the school

St. Dympna’s National School is a Catholic co-educational primary school with a Catholic ethos
under the patronage of the Bishop of Clogher.




“Catholic. Ethos” means the ethos.and characteristic spirit of the Roman Catholic Church which aims:
4t promoting:

(d) the-full and harmoenious development of alt aspects of the person of the pupil, including the
intellectual, physical, cultural, moral'and spiritual aspects; and

(b) a tiving relationship with God and with other people; and:
(¢} a philosophy of life inspired by belief in God and in thé life, death and resurrection of Jesus; and
{d) the formation of the pupils in the Catholic faith,

in accordance with the doctrines, practices and traditions of the Roman Catholic Church, and/or such
ethos.and/or characteristic spirit as may be determined or'interpreted from time to, time by the Irish
Episcopal Conference;

In accordance with .15 (2) (b) of the Education Act, 1998 the Board of Management of St.
Dympna’s Naticnal School shail uphold, and be accountable to the patron for so upholding, the
characteristic spirit of the school as determined by the cultural, educational, moral, religious, social.
linguistic and spiritual V&__hlGS and: traditions. which inform and arc__charac_terlstlc of the objectives and
conduct of the school.

St. Dympna’s National School strives to provide a well-ordered, caring, happy and secure atmosphere
for pupils where the intellectual, spiritual, physical; moral and cultural needs of the pupils are
identified and addressed.

While 8¢, Dympna’s Nafional School is.a school with a.Catholic ethos, it alse has due recognition for
all other religions.

St. Dympna’s National Schoal strives to promote, both individually and.collectively, the professional
and personal development of teachers through staff development programmes.

St. Dympna’s National School encourages the invelvement of parents through home/schoo! contacts
and appreciate their involvement in the Parent’s Associafion.

St. Dympna’s National School endeavours to enhance the self-esteem of everyone in the school
community, to imbue in the pupils respect for people-and property and to encourage in them the idea
of being responsible:

-St. Dympna’s National School promotes gender.equality amonigst the teachefs and pupils.

Déanfaimid iarracht Gaeilge a chotht agus na paisti a spreagadh chun an teanga a labhairt.

3. Admission Statement

St. Dympna’s N.S. will nét discriminate in its admission of a student to the school on any of the
following:

(&) the gender ground of the student or the. applicant in respect of thie student concemed,

() the-civil status ground of the student or the applicant in respect of the student coricerned,

{¢) the family status ground of the student or the applicant in respect of the student concerned,

(d) the sexual orientation ground of the student or the applicant in respect of the student -
concerned,



(e} thereligion ground of the student or thie.applicant in respect of the $tudent concerned,
(f) thedisability ground of the student.or the applicait in respect.of the student concerned,
(g) the ground of race of the stirdent or the applicarit in respect of the student concerned,

__: & Traveller commumty ground of the. student or the appllcant in respect of the student

' concemed or _ _ _

(i) the ground that fhe student or the applicant in respect of the student concerned has special
-educational needs

As. per section 61 (3) of the Education Act 1998, ‘civil status ground “disability ground’,
dlscrumnate famﬂy status-ground’, “gendér ground’, ‘ground of race’, ‘religion ground”, ‘sexual

orientation ground’ and “Traveller community ground” shall be construed in accordance with section 3
of the’ Equai Status Act 2000.

St Dympna 5 National School, ‘will cooperate with the Nattonal Council for-Special Education
(NCS ‘in the performauce by the Coungil of its functions under the Education for Persons with
B ional Needs:Act 2004 in relation to the provision of edizcation to children with

] | spemal“) educatlonaf needs, mcludmg in particular by the provision and operation of a
spemallsed class or classes when requested to do.so by the. Council.

8t Dympna 5. National School will comply with any-direction served on the board or the patron under
sectlon 37A and 67(H(b).

St. Dyimpna’s N.S. is a school whose.-objective'is to provide educdtion in an environment which
promotes certdin religious: valugs-and does not discriminate where it refuses to admit 4 student who is
fot of the Catholic faith unless it is proved that the refusal is essential to maintain thie-ethos of the
school.

Note for Parents: the inclusion of the above warding was marndated by the Edhication (Admission to
Schools) det 2018

4. Categories-of Special Educational Needs catered for in the school/special class

St. Dympna ¢'N.S. has been sanctioned by the NCSE and with approval from the Minister of
Education:to. open up 0.2 ASD'Speéific: Classes for the school year September 2024.

5. Admission of Students.
Thisschool shall admit each student seeking admission except where —

a) ‘the school is oversubscribed (please see section 6 below for further details)

b) a parent of a student, When reqmred by the principal i in-accordance with section 23(4) of the
) o-confitm in writing that the code of behaviour of the

;;s__c'iibo_l '-'acceplable t" lum '_ 'he' .an:d that: heior shie shall make-all reasonable efforts to-
_cnsure compliazice wuth ‘such, codc by 1 the student.

¢) ‘Where a student is less than 4 vears of age o1 or before the 30th of June in the year of
-admission. '

d) The'Autism classés in.St. Dympna’s NS will jprovide an education exclusively for students
w1t11 avitison. and the. school may ) refuse admission o this class, where the stident conicerned




does ot have the-specified catégory of additional (‘*sp_ecial”) educational needs provided for
in this class. (j.e: diagnosis of autism which fmeers DSM IV/V or ICD-10 criteria irrespective
of intellectual ability and professional indication that pupil requires thistype of support).

St. Dympna’s N.S. is a Catholic school and may refuse to admit as a-student a-person who is not of the
Catholic faith where it is proved that the refusal is essential to maiatain the ethos of the school.

Note for Parents: the inclusion of the above wording was mandated by the Education (Admission to
Schools) Act. 2018,

6. Oversubscription

(4) . _ _ . _

In the event that the school is oversubscribed, the school will, when deciding on-applications for
-admission, apply the following selection criteria in the order listed below to those applications that are.
received within the timeline for receipt of applications a§ set outin the school’s annual admission
notice:

Priority Category 1: Siblings

_A'pp]_icams- with siblings currently enrolled in the school who.are 4 years:of age on or before the 30%-
of June in the year of admission. (including stepsiblinigs; resident at the same address), priority eldest.

Priority Category 2: Catchment Area

Childrén who are 4 years of age on or before the 30™ of June in the year of admission residing in the.
-catchment area on the first day of the first terim in Junior Infants.

Priority Category 3: Outside Catchment Area

Children of families who are not residing in the catchrnent area, and are 4 yeats of-age on'or before
the 30® of June in the year of admission.

In the event that there are two or-more students tied for 2 place or places in any of'the selection
criteria categories above.(the number.of applicarits exceeds the number of remaining places), the
following arrangements will apply:

1. Random selection (independently-verified)

(B} Classes for Students with Autism

If an autism class is oversubscribed the school will appiy- the following selection criteria to students.

These will be applied in the order listed below to applications received within the timeline as set out in
the school’s annual admission notice for the special class, The child must have a recommendation for’
the specified category of additional (*special”) educational needs provided for'in this class.



i

Priqri_i‘.y_ Category 1:'Current 'S_'t_ud_ent"s_;

Applicarit students who have been offered a place or currently enrolled in the school,

ategory 2: Siblings

Priority
: ; tudents Who; are ‘siblin gs of children and entolled in the school at the same time.

Applic

Priority’ Categury 3: Catchment Area
Applicanis living in the catchment area,

Priority Category 4:
Applicants living outside the catchment area,

In the event that there-are two:or more students ticd for a place-or places.in any.of the selection
criteria categorles above: (the number. of apphcants exceeds the number of remiaining places), places
Wwill be offeréd oradded to & Wamng ligt: by way ofa lottéry of completed applications.

7. 'What will net be considered or taken into aécount

I agcordarice with. section 62(7) {e) of the: Education.Act, the school will not consider or take into
nt any-of the foll owing in dec1d1ng on apphcatlons for admission or when placing a student on-a
waltmg list for. admlssmn to the’ school?

{a) 4 student’s prior attendance at-a.pre-school or pre-school service; including naionrai,
other than in relatlon to:a'student’s prior, dttendance at—
{Iyan. early intervention-class, or

(IT;)-.-ah-.eiaily-statt pre-school, specified.in a list published by the Minister from time to time;

{{b) the payment of fees or contributions (howsoever déscribed) tothe school

{c). a student’s academic ability, skills or aptitude;
-othier than in relationto:
-. admission-to {aya $pecial schoo! or:(b)-a special class. insofar as it is necessary in order to
ascertain whether.or not the student has the category of special educational needs
concerned and/or

{(d) the-occupation, ﬁn@q;:_ia[_"st'a'tu'é, acadenic ability, skills 6r aptitide of & student’s parents;

{e) a requirement 'th_at_. a:student, or his or-her parents, attend an interview, open day or other
meeting as a condition of admission

£} a student s cofmection to the school by virtue of a member of his or her family attending or
having previously attended the school:




other than, in the case of the school wishing to include a-selection critetia based on 1y
siblings of a student attendmg or havingattended the school and/or (2) parents or
grandparents of a'student having attended the school.

In relation to (2) parents and grandparents having attended, a schoo! may only: ‘apply this
criterion to a maximum of 25% of the available s$paces as set out in the school’s annuai
admission notice}.

{g) the date and time on which an application for admission was received by the school,

This is subject to the application being received at any time duri'ng the period specified for
receiving applications set out in the annual admission notice of the school for the school year
concerned.

8. Decisions on applications

All decisions on applications for admission to St. Dympna’s N.S. will be based on the following:
»  Our school’s admission policy
» Theschool’s annual admission notite (where applicable)
s The information provided by the applicant in the-school’s official application form received
during the period specified in our annual admission notice for receiving applications.

(Please see section 14 below in relation to applications received outside of the admissions penod
and section 15 ‘below in relation to applications for places in years other than the intake group.)

Selection criteria that are not in¢luded in our school admission policy will not be used to make a
decision.on an application for a place in our school.

Decisions in relation to applications for enrolment are made by the B.O.M. in accordance with school
policy. The BOM will notify parents of theu' dec:smn within 21 days of the closing date for the receipt
of applications.

The BOM will have regard for the relevant DoES guidelines inrelation to class size and staffing
provisions and or any other relevant requirements concerning accommodation, including physical
space and the héalth and welfare-of children.

The BOM is botind by the DoES Rules for National Schools which provides that pupils may only be
enrolled from the age of 4 years and upwards, though compulsory attendance does not apply until the
age.of 6 years. Children applying to-enrol in St. Dympna’s N.S: must have reached the age of 4 years
by August 31 of the year they will commence school.

9. Notifying applicants of decisions

Applicants will be informed in writing as to the decision of the school, within the timeline outlined in
the annual admissions notice.

Ifa student is not offered a place in our schaol, the reasons why they were not offéred a place will be-
commuiicated in writing to the applicant, including, where applicabls, details of the stedent’s ranking:
against the selection criteria and details of the student’s place on the waiting list for the school year
concerned,



Applicants will be informed of the right to seek a review/right of appeal of the school’s decision {see
section 18’ below for further details).

10. Acceptance of an offer of 2 place by an applicant
In.accepting an-offer of admission from St. Dympna’s N.S. you must indicate—

() whether or riot you have accepted an-offer of admission for ariother school-or schools. If you have
accepted such an offer;: you'must also provide details of the offer or offers.concerned and

(i) whethier'or iot you have applied for and are awaiting confirmation of an offer of admission from
aniother schap] ‘or schodls, and if's0; you must provide. details of the othier schod] or schoals
concerned.

11. Circumstances in which offers.may not be made or may he withdrawii

An offer of admission riiay ot be made or may be-withdrawn by St. Dympna’s N.S. where—
0. blished that information.contained in the- -application.is false orimisleading.
(11) an app icant fails to- confirn acceptance of an.offer of admission on or before the daté set

‘outin the anriual admission riotice of thie school.

(i)Y the: :parent of & student, when required by the pnnmpal in accordance with section 23{4) of
the:Education: (We]faxe} Act 2000, fails to confirm in writing that the code of behaviour of
thie:school is acceptable to hitn of ket anid that he or she-shail make all reasonable efforts to
‘ensiire compliznce ‘with’such code. by the student; or

(iv) ‘an applicant hds failed to comply with the requirements of ‘acceptance of an offer” as set out
in'section 10.above.

12 Sh‘ari_ng-:(ﬂ.Dg_ta;w_i_t_h..othe_r*s_chool_s.

Applicants should be awre that section’ 66(6) of the Education (Admission fo Schools) Act 2018
allows for thi .-shanng of ceftain infortnation between.schools in order to facilitate thie efficient
adm:ssmn L

Seéction 66(6)' allows a sehiool to pravide a patron or another hoard of management witha list of the
students in-relation to ‘whom—

(1) an. appl_icati;c_&n for admiission to the school Has been received,
(_ﬂ) an offer of admissior to 't'h'e_ school has béen-made, or
(iif):an-offer of admission to the school has been accepted.

The list may include any: or-allzz-ufthe following:
(1) the:date on -which-an _ap_pIiCétidn‘-foi" adission was récéived by the school;
(ii}. the date on which ain offer.of adrission was made by the school;
'(ii'i)__:.the'-:-date onwhich-an ';offe_r of adiission was accepted by an applicant;

(iv).a student’s personal details mcludmg his or her naine, address, date of birth and personal

public: service number: (within the: meaning; of section 262 of the Social Welfare' Consolidation
Act 2003).




13. Waiting list in the event of oversubscription

In the event of there being more applications to the school year concerned than places available, a
waiting list of students whose applications for admission to St. Dympna’s N.S. were unsuccessful due
to the school being oversubscribed will be compiled and will remain valid for the school year in
which admission is being sought.

Placement on the waiting list of St. Dympna’s N.S. is in the order of priority assigned to the students’
applications after the school has applied the selection criteria in accordance with this admission
policy.

Applicants whose applications are received after the closing date, outlined in the Annual Admission
Notice, will be placed at the end of the waiting list in order of the date of receipt of the application.

Offers of any subsequent places that become available for and during the school year in relation to
which admission is being sought will be made to those students on the waiting list, in accordance with
the order of priority in relation to which the students have been placed on the list.

14. Late Applications

All applications for admission received after the closing date as outlined in the annual admission
notice will be considered and decided upon in accordance with our school’s admissions policy, the
Education Admissions to School Act 2018 and any regulations made under that Act.

Late applicants will be notified of the decision in respect of their application no later than three weeks
after the date on which the school received the application. Late applicants will be offered a place if
there is place available. In the event that there is no place available, the name of the applicant will be
added to the waiting list as set out in Section 13.

15. Procedures for admission of students to other years and during the school year

The procedures of the school in relation to the admission of students who are not already admitted to
the school to classes or years other than the school’s intake group are as follows:

Applications for enrolment during the school year will be considered subject to school policy,
available space and the provision of information concerning attendance and the child’s educational
progress.

Such applications will be dealt with on a case-by-case basis but will normally only be considered for
admission on the first day of each new term unless the applicant is newly resident in the area.

The procedures of the school in relation to the admission of students who are not already admitted to
the school, after the commencement of the school year in which admission is sought, are as follows:

In the event of there being more applications to the school year concerned than places available, a
waiting list of students whose applications for admission to St. Dympna’s N.S. were unsuccessful due
to the school being oversubscribed will be compiled and will remain valid for the school year in
which admission is being sought.

Placement on the waiting list of St. Dympna’s N.S. is in the order of priority assigned to the students’
applications after the school has applied the selection criteria in accordance with this admission

policy.



Jupior Infants, with the exception of students transferring from another school, may only be
'admxtted to the séhool prior te the start of the new schoel year.

16. Declaration in relation to the non-charging of fees.
The board of 'St. Dympna’s N.S: or.any persons acting on. its behalf will not charge fees for or seek
payment or contnbuhons (howsoever descnbed) as a condigjon of~

(a) an application for admission of'a student to-the school, or
{b) the. admission or coutmued enrolment-of a. student in the school.

17. Arrangements regarding students not atténding religious instruction
Ourschaot is.of Catholic ethos and, in keeping with that ethos, children of all or no other faith are
weleome to apply to this school.

The following . are the school’s arrangements for students, where the parent(s)/ guardlan(s) have
requested-that the student atfenid- the school’ thhout attending rehglous instruction (etc.y in the school.
These: arrangements will not result in 4 réduction in the school day of such students:

Awritten request should be made to the Principal of the school. A meeting will then be arranged with
the- parent(s)r’guard:an(s) of the stident; to discuss how the request may be accommaodated by the
School

18. Reviews/appeals

Review of decisions by the Board of Management

The parent(s)/guardian(s) of the student, may request the board to review a decision to refuse
admission. Such requests miistbe made in aceordanoe with Section 29C of the Education Act 1998.

The time€line within which such a review must be requested and the other requiremernts applicable to
such reviews.are set out'in the procedures détérmined by the Minister unider section 29B of the
Education Act 1998 which are published on'the website of the Department of Education and Skills.
The bo‘a’r_d.wﬂi:con'diict__:'such.revievvs in-ac¢oidance ‘with the requirements of the procedures
determined under-Section 29B-and with section. 29C of the Education Act 1998,

Nate: Wheré an appﬁcant has béen' fefused admission‘due to the school being oversubscribed, the

apphcant mustrequesta review of that décision by the board of managermént prior to.making an
appeal. urider sectiori:29 of the Education Act 1998.

Where an appllcant has been refused-admission due to a réason other than the schiool being
oversubscribed, the applicarit may requesta reviéw of that decision by the board of managermient
prior to makmg an appeal under section 29 of the Education Act 1998.

Right of appeal
Under Section 29 of the Education Act 1998; the parents/guardians of the student, may appeal a

demsmn of I'hlS school tarefuse. admlssxon

An appeal may be made under-Section 29 (1) {c) (i) of the Education Act 1998 where the refiisal to
admit was due to the school bemg oversubscribed.

An appeal may be made under Section 29 (1): (c) (if) of the Education Act 1998 where the refusal to
admit was-due-afeason other than the. school being oversubscribed..



Where an applicant has been refused admission due to the school being oversubscribed, the applicant

must request a review of that decision by the Board of Management prior to making an appeal
under section 29 of the Education Act 1998. (see Review of decisions by the Board of Management)

Where an applicant has been refused admission due to a reason other than the school being
oversubscribed, the applicant may request a review of that decision by the board of management
prior to making an appeal under section 29 of the Education Act 1998. (see Review of decisions by
the Board of Management)

Appeals under Section 29 of the Education Act 1998 will be considered and determined by an
independent appeals committee appointed by the Minister for Education and Skills.

The timeline within which such an appeal must be made and the other requirements applicable to such
appeals are set out in the procedures determined by the Minister under section 29B of the Education
Act 1998 which are published on the website of the Department of Education and Skills.

19. Implementation and Review
This Policy will be reviewed, as deemed necessary, by the Board of Management.

20. Policy Ratification . } /
The policy was ratified by the Board of Management of St. Dympna’s N.S. on ]3. L)

Signed: _fﬂ. ﬂ&ﬁ\;r‘e H‘« M“ﬁ% Date: /3///??/02’.23

(Chairperson, Board of Management)

M{\p{)%(‘
(Principal) \)

The contents of this policy have been approved by [Insert Details], acting on behalf of the Patron.




